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'Children are very happy and settled at the pre-school. They establish strong bonds and emotional 

attachments with their key person.' 

'Staff provide an interesting and motivating range of activities and experiences for children. They 

skilfully engage children in smaller groups.' 

'The leadership team work extremely hard to drive improvement.'    -Ofsted, May 2015. 
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Introduction 

 

Welcome to the Gobowen All Rounders Handbook which aims to give you all the 

information about who we are and what we do.  If you have any questions or need 

further information, please do not hesitate to ask a member of staff or a member of 

the management committee. 

 

Our Aims 

 

Our setting aims to: 

 

 Provide high quality care and education for children primarily below statutory 

school age; 

 Work in partnership with parents to help children learn and develop; 

 Add to the life and well-being of our local community; and 

 Offer children and their parents a service that promotes equality and values 

diversity. 

 

We aim to ensure that each child: 

 

 Is seen as an individual and that each child’s needs are met; 

 Is in a safe and stimulating environment; 

 Is given generous care and attention, because of our ratio of qualified staff to 

children. 

 Has the chance to join with other children and adults to live, play, work and learn 

together; 

 Is helped to take forward his/her learning and development by being helped to 

build on what he/she already knows and can do; 

 Has a nominated key person who makes sure each child in our Pre-school makes 

satisfying progress. 

 Is in a setting that sees parents as partners in helping each child to learn and 

develop; and is in a setting in which parents help to shape the service it offers. 

 

Who are we? 

 

We are managed by a committee of parent volunteers who are elected at our Annual 

General Meeting (AGM) that takes place in September/October each year.  The 

management committee are responsible for: 

 Managing our finances; 

 Employing and managing our staff; 

 Ensuring that we have appropriate policies in place that are followed; and 
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 Ensuring that Gobowen All Rounders works in partnership with parents. 

 

The members of the current management committee are: 

Kelly Lewry (Chair), Kate Evans (Secretary), Margaret Clewett (Treasurer),  Debbie 

Jones, Anyta Jones, Katie Burton, Lauren Hope. 

 

 Our staff members are: 

Alison Jones – Leader 

Laura Griffiths – Key person/Deputy Leader 

Carrie Taylor – Key person/SENCO 

Debbie Henderson– Key Person 

Jane Parsons – Key Person 

Julie Coleman - Key Person 

Sue Wildman - Key Person 

Sian Davies - Key Person 

Ian Birch - Apprentice 

Sarah Kunne- Lunch Time Assistant 

 

Opening Times 

 

We are open for 39 weeks each year for our Breakfast club and Pre-school sessions.  

Our term dates match Shropshire Council term dates.   

 

Our session schedule is shown below. See below for more information about our sessions.  

Please note that all sessions must be booked in advance.  After School Club sessions 

from 3-6pm are available at Gobowen School 

 

 8:30 – 9:00 9:00 – 11:30 11:30 – 12:30 12:30 – 15:00 

Monday Breakfast Club Pre-School Pre-School Pre-School 

Tuesday Breakfast Club Pre-School Pre-School Pre-School 

Wednesday Breakfast Club Pre-School Pre-School Pre-School 

Thursday Breakfast Club Pre-School Pre-School Pre-School 

Friday Breakfast Club Pre-School Pre-School Pre-School 

 

Breakfast Club 

Parents who wish to drop their children off between 8.30am and 9.00am may do so for a 

cost of £1. This must be booked in advance. 

 

Pre-School 

These sessions are for children aged 2 yrs to school age.  More details about the 

structure and content is given on the following pages. 
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Our Pre-school timetables and routines 

We believe that care and education are equally important in the experiences that we 

offer children.  The routines and activities that make up each session are provided in 

ways that: 

 help each child to feel that she/he is a valued member of our setting; 

 ensure the safety of each child; 

 help children to gain from the social experiences of being part of a group; and 

 provide children with opportunities to learn and help them value learning. 

 

The session 

We organise our sessions so that children can choose from, and work at, a range of pre-

planned activities and, in doing so, build up their ability to select and work through a 

task to its completion.  The children are also helped and encouraged to take part in 

small and large group activities, which introduce them to new experiences and help them 

gain new skills, as well as helping them to work with others. 

Outdoor activities contribute to children’s health, their physical development and their 

understanding of the world around them.  The children have the opportunity, and are 

encouraged, to take part in outdoor activities, as well as those provided in the indoor 

playroom. 

 

Snacks and meals 

Snack and meal times are made into a social time for children.  We plan the menus for 

snacks and meals so that they provide the children with healthy and nutritious food as 

advised by the Health for Life Programme.  We provide milk or water to drink.   

Please tell us about your child’s dietary needs and we will make sure that these are met. 

 

Healthy Eating Award 

We currently hold the Platinum Healthy Eating Award. 

 

Lunches 

If your child is staying for a lunchtime session, please provide a suitable packed lunch 

and drink.  If you would like ideas for healthy lunches, please ask a member of staff. 

Alternatively, meals can be provided from the Gobowen Primary school canteen at the 

price of £1.60 for a meal and an additional 35p for a carton of drink.  Meals must be 

ordered and paid for in advance.  Please ask a member of staff for the current menu. 

 

Starting at Gobowen All Rounders 

The first days: 
We want your child to feel happy and safe with us.  To make sure that this is the case, 

staff will work with you to decide on how to help your child to settle in.  We have a 

policy about helping children to settle into the setting. 
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Clothing 

We provide protective clothing for the children when they play with messy activities.  

We encourage children to gain skills that help them to be independent and look after 

themselves.  These include taking themselves to the toilet and taking off – and putting 

on – outdoor clothes.  Clothing that is easy for them to manage will help them do this.   

We request that all coats, hats, wellies, bags and jumpers are clearly labelled with your 

child’s name to avoid any mix-ups. 

 

Clothing suited to the weather 

So that children can play outside in all weathers: 

 In wet weather, please ensure that children have waterproof coats with them; 

 In cold weather, please ensure that children have hats, gloves and overcoats with 

them; and 

 In hot sunny weather, please ensure your child has a sunhat and sun cream with 

them. 

We hope that you and your child enjoy being members of our setting and that you both 

find taking part in our activities interesting and stimulating.  The staff are always ready 

and willing to talk about your ideas, views or questions. 

 

Special Needs 

Gobowen All Rounders works to the requirements of the 1993 Education Act and the 

SEND Code of Practice: 0 to 25 years (2015).  We have a Special Educational needs 

policy and an Inclusion policy to support this.   

 

Where your child’s key person and/or the settings Special Educational Needs 

Coordinator (SENCo) Carrie, feels that your child requires additional support to allow 

them to develop they will raise their concerns with you. In some cases it may be 

necessary to seek advice from outside agencies who will help to put together a plan to 

support your child within the setting or at home. 

 

Transition to School 

Your child will begin school the term after their 4th birthday. In order to prepare your 

child for school our team will provide them with transition sessions within the setting 

and with your child’s chosen school. These will usually begin during the summer term 

before your child starts school. Staff will meet with the reception teacher of your 

intended school and share information that will help them to plan for your child’s needs. 

 

Where your child has an identified special educational need then we may need to begin 

transition a little earlier. You may be invited to meetings between the school and pre-

school staff and in some instances with other agencies who are involved. This will allow 
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you to work as part of the team to make your child’s transition to school as smooth as 

possible. 

 

 

How we support your child’s development 

Children’s development and learning is supported by the Early Years Foundation Stage 

(EYFS) framework issued by the Department for Education. 

The Early Years Foundation Stage (EYFS) will help in making sure that your child has a 

happy and successful time, and gets off to the best start in life.” 

 

The EYFS is 

 A stage of early learning and development from birth to the August after a child 

is 5. 

 A framework covering 7 areas of learning and 3 main characteristics of learning. 

It describes how early years staff should work with children and families – it applies to 

all early years staff, whether in school, nursery, or a child minder’s home. 

 The basis for Ofsted inspections. 

 

The EYFS supports children to: 

 Be healthy 

 Stay safe 

 Be happy 

 Be successful 

 

The EYFS is based on four main themes: 

 A unique child- Every child is a competent learner, who can be capable, 

confident and self-assured. 

 Positive relationships- Children learn to be strong and independent from a base 

of loving and secure relationships with parents and/or others. 

 Enabling environments – the environment plays a key role in helping children to 

reach their potential. 

 Learning and development – children learn through play and in other ways, at their 

own rate – and all areas of learning can be interlinked. 

 

Parents can find out more about the EYFS from the Parents’ Guide to the EYFS 

provided by Gobowen All Rounders or contacting the Department of Education or ask us 

for more information. 

 

Working together for your children 

 

We maintain the ratio of adults to children in our setting that is set through the 

Safeguarding and Welfare Requirements from the Statutory Framework for the EYFS.  
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We also have volunteer or student helpers where possible to complement these ratios.  

This helps us to: 

 give time and attention to each child; 

 talk with the children about their interests and activities; 

 help children to experience and benefit from the activities we provide; and 

allow children to explore and be adventurous in safety. 

 

How parents can take part in the setting 

As a member of the Pre-school Learning Alliance we recognise parents as the first and 

most important educators of their children.  All of our staff see themselves as partners 

with you in providing care and education for your child.  There are many ways in which 

parents take part in making our setting a welcoming and stimulating place for children 

and parents such as: 

 Joining in.  Parents can offer to take part in a session by sharing their own 

interests and skills with the children.  We welcome parents to drop into the setting to 

see us at work and to speak to staff, 

 Being part of the management of our setting, by joining our committee, 

 Joining in community activities in which our setting takes part, 

 Taking part in events and informal discussions about activities and curriculum 

provided by our setting, 

 Exchanging knowledge about their children’s needs, activities , interests and 

progress with the staff, and 

 Building friendships with other parents in our setting. 

 

When your child begins to attend our setting you, as a parent, become a member of the 

setting also. This means that you take on role of maintaining confidentiality as we do 

through our confidentiality policy. We expect parents to keep to our complaints 

procedure should they have any grievances and that you do not influence the reputation 

of the pre-school in a negative manner should any issues arise. Staff are always at hand 

to discuss any queries you may have with regards to this. 

 

Gobowen All Rounders is a member of the Pre-School Learning Alliance, and parents are 

regarded as members who have full participatory rights.  These include a right to be: 

 Valued and respected; 

 Kept informed; 

 Consulted; 

 Involved; and included at all levels. 

In our committee run setting we also depend on the goodwill of parents and their 

involvement to keep going.  Membership of our group also carries expectations on 

parents for their support and commitment.  This is the basis of the “mutuality” that 

characterises a Pre-school Learning Alliance member setting. 
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Key persons and your child 

 

Each child has a key person within our team of staff members.  Your child’s key person 

will be the staff member who works with you to make sure that what we provide is right 

for your child’s particular needs and interests.  When your child first starts at our 

setting, she will help your child to benefit from our setting’s activities. 

 

Records of achievement for Pre-school children 

Our setting keeps a record of achievement for each child.  This is a file of information, 

observations, photographs, pictures that the children have made, the children’s 

handwriting etc. that is given to the child to take home when they leave pre-school.  

Staff and children work together in putting things in the file and parents can also 

contribute any information that would help to build a full picture of your child’s 

experience and development (e.g. photos).  Parents can view or borrow their child’s file 

at any time.    

More formal observations are kept by the key person and are passed on to school when 

a child leaves pre-school.     

 

Fees 

We can receive Nursery Education Funding from the Government for up to 15 hours per 

week (during term time) for eligible children, providing that the application forms are 

completed by parents when requested. This includes children who may be eligible for 

24U funding at 15 hours per week. 

We accept some Nursery vouchers.  Please ask for more information about how to pay 

with vouchers. 

All non-funded sessions must be paid for weekly in advance.  We can also accommodate 

arrangements to pay monthly or half termly in advance.  The table below shows our 

current fees. 

 

Breakfast Club £1.00 

Pre-School sessions 9:00-11:30 or 12:30 – 

15:00 

£9.50 

Lunchtime sessions 11:30-12:30 £3.80 

For full details regarding the setting of fees, absences, non-payment etc. please see ask 

for a copy of our Fees Policy and Procedures. 

 

Ofsted inspections   

We are registered with Ofsted on The Early Years Register and the compulsory and 

voluntary parts of the Child Care Register under the Child Care Act 2006. 

A copy of our latest inspection report is on the notice board in the foyer or can be 

viewed on the Ofsted website www.ofsted.gov.uk. 
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We are regularly inspected by Ofsted.  Ofsted look at the following aspects of care and 

education; 

 How well the early years provision meets the needs of the range of children who 

attend. 

 The contribution of the early years provision to the well-being of children 

 The effectiveness of the leadership and management of the early years provision 

 

At our last Ofsted inspection in May 2015 we were graded as ‘Good’. 

 

Our Policies 

Our Policies help us to make sure that we provide a high quality service that being a 

member of Gobowen Pre-school and Breakfast Club is an enjoyable and beneficial 

experience for each child and his/her parents. 

 
We have the following policies, copies of which can be made available on request. 

 Administration of medicine policy 

 Admissions policy 

 Behaviour management policy 

 Code of conduct for physical contact with children 

 Code of conduct for adults 

 Collection  of children policy    

 Complaints procedure 

 Confidentiality policy 

 Equality, Diversity and Inclusion policy 

 Equipment and resources 

 Expenditure policy 

 Fees policy & procedure 

 Fire risk assessment policy and procedure 

 Food and drinks policy 

 Health and safety policy 

 ICT  policy 

 Missing child policy and procedure 

 Nappy changing policy and procedure 

 No Smoking Policy 

 Planning, Observation and Assessment policy 

 Outings and visits policy and procedure 

 Parental involvement policy 

 Physical Activity policy 

 Planning, Observation and assessment policy 

 Play policy 

 Records policy 

 Safeguarding children Policy 

 Settling in policy 

 Sickness policy 

 Special educational needs policy 

 SEND Local Plan 
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 Staff recruitment policy & procedure 

 Staffing policy 

 Student placement and volunteer policy 

 Sun protection policy 

 Transition policy and procedure 

 Whistle blowing policy 

A copy of all policies is available in the foyer. 


